Job Description 


Job Title: (INSERT JOB TITLE)
Appointment Type:  (INSERT APPOINTMENT TYPE)
Recruitment Type: (INSERT RECRUITMENT TYPE)
Grade
(INSERT GRADE)
Location:  (INSERT LOCATION)
Hiring Division/Unit: (INSERT HIRING DIVISION/UNIT)
Department: (INSERT DEPARTMENT)
HR Contact: (INSERT HR CONTACT)
Background 

.(INSERT BACK GROUND)
Role of the Community Development Specialist
The selected candidate will be leading (INSERT ORGANIZATON)’s work in this area for the (INSERT REGION), and be networked into a global team of specialists. He/She will have primary responsibility for setting a sector strategy, managing relationships with strategic partners, spearheading business development activities, and supporting the implementation of investment and advisory projects, in and around the following focus areas :
Developing sustainable community income-generating activities, and building their capacity to implement them, including:

· explore and identify alternative livelihoods for artisanal miners
· help stakeholder groups to develop and implement strategies for income-generating activities 
· identify training and capacity building needs within local communities
· provide an effective, integrated tripartite development framework for community development projects

Building capacity to plan and implement community projects, and monitoring them, including : 
· stakeholder meeting support, facilitator training 
· build capacity for monitoring by local communities
· revenue management training 
· build capacity in local/regional agencies
· fund stakeholder groups to produce strategies for the life of the mine/pipeline 

Supporting local civil society organizations /developing and facilitating tripartite dialogue fora 
· capacity building for local foundations 

· help develop NGOs
· support dialogue with local government  

Improving management of environmental assets 

· support environmental monitoring by local groups 

· support access to clean water and sustainable energy
Duties and Responsibilities: 

 Specific duties and responsibilities will include:
Working closely with investment and advisory services staff to identify new investment opportunities and to provide expert advice on the focus areas described above

Pro-actively identifying opportunities for (INSERT ORGANIZATION) engagement, recruiting relevant consultants or staff and overseeing the design and delivery of programs 
Supervising the existing pipeline of projects in this business line
Developing and maintaining productive working relationships with project sponsors, (INSERT ORGANIZATION AND ITS PARTNERS), NGOs and other relevant partners and stakeholders
Travel, largely but not exclusively in the (INSERT REGION) is required.  

Qualifications:

· Advanced academic degree in (INSERT DISCIPLINES), preferably combined with an (INSERT SPECIFIC DEGREE, IF APPLICABLE) 
· (INSERT YEARS) years of work experience focusing on community development preferably around Extractive Industries 
· Demonstrated extensive knowledge of corporate social responsibility and  knowledge of international best practice
· Proven ability to effectively plan, direct, organize and administer diverse activities to ensure effective delivery of work programs. 
· Strong team player with the ability to work in a high-pressure environment. Demonstrated ability to build and maintain effective relationships with colleagues and a wide range of external parties.

· Ability to work independently, take initiative, and handle a variety of activities concurrently, and an innovative and open-minded approach to all aspects of work. 

· Ability to communicate policy, technical, and financial issues effectively and concisely both orally and in writing.   Fluency in (INSERT LANGUAGE) and excellent (INSERT LANGUAGE) writing skills.

· Innovative and open-minded approach to all aspects of work.  Strong client orientation and excellent interpersonal skills.

Other:

This appointment is for an initial (INSERT DURATION). 

Applications should be submitted by (INSERT DATE).  Candidates should submit their resumes in (INSERT LANGUAGE).  No phone calls, paper mail or faxes please.  All applications will be treated in the strictest confidence.  Only applicants invited for interviews will be contacted. 
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