(insert company/ partner name) ADVISORY SERVICES PROGRAM – PROGRAM STAFF AND CONSULTANT RECRUITMENT

(INSERT BACKGROUND OF PROJECT, OBJECTIVES, AND COMPONENTS) 
(INSERT PARTNER NAME) is looking to recruit the following team to work on the four components : 

LOCAL SUPPLIER DEVELOPMENT OFFICER 

(INSERT PARTNER NAME) and (INSERT COMPANY NAME) are working with (INSERT LOCAL NETWORK PARTNERS NAME) companies in the Greater (INSERT REGION) Community to implement a Supplier Development Initiative. Under this initiative (INSERT PARTNER NAME) and (INSERT COMPANY NAME) are working initially with (INSERT LOCAL NETWORK PARTNERS NAME) businesses within the (INSERT PROJECT NAME) that seek and have the potential to participate in (INSERT COMPANY NAME) procurement. Subsequently they will work with any (INSERT LOCAL NETWORK PARTNERS NAME) businesses that seek to locate within the (INSERT PROJECT NAME) and supply to (INSERT COMPANY NAME). 

The successful candidate will report to the office of the (INSERT COMPANY/ LOCAL NETWORK PARTNERS NAME) Supplier Development and will have dotted line reporting (INSERT PARTNER NAME). He/She will have the responsibility for coordination and oversight of technical assistance programs in the (INSERT REGION NAME) Community region.

Selection Criteria 

· A postgraduate degree in marketing, finance, engineering or management; 

· A minimum of 5 years experience in a finance / SME development and project management; 

· The candidate will have a well established network of contacts and good relationships with local PSD stakeholders including donors, government, and private sector organisations; 

· Sound knowledge of the regional business environment and issues affecting the development of the private sector are critical.

· Exposure of operating in an international, multicultural environment would be an advantage.

· Computer literacy is essential

Role and Responsibilities

Assist (INSERT COMPANY NETWORK NAME) Supplier Development Manager to identify, screen and propose new (INSERT LOCAL NETWORK PARTNERS NAME) projects in the Great Lonmin Community region; 

· Undertake SWOT analyses of (INSERT LOCAL NETWORK PARTNERS NAME) companies Identified and prepare a capacity building program for individual or groups of (INSERT LOCAL NETWORK PARTNERS NAME) SME; With the assistance of consultants and (INSERT COMPANY NAME) Technical and Procurement Staff, assist (INSERT LOCAL NETWORK PARTNERS NAME) SME prepare business plans that can be implemented. 

· Prepare the (INSERT LOCAL NETWORK PARTNERS NAME) SME’s for Access to Finance by assisting them to prepare financing proposals and structuring financial packages. 

· Ensure effective inter-company collaboration between (INSERT COMPANY NAME) Procurement Department and (INSERT DEPARTMENT UNIT NAME)Unit; 

· Work with a network of local and international consultants to deliver the interventions, including supervision and quality control of these consultants, where and if consultants are deployed; 

